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TENDER DOCUMEI{T

sub: "Inviting Bid for engaging setwice provider firm for providing

manptwer for housekeeping through seffice conftact"'

Sir/ Madam,

The Kendriya Vidyalaya Sangathan is an Autonomous Organzation- under the

Iuirri"trv of'Ho-"tt ni"ource bevelopment Govt of lndia funded by the Govt

2. Sealed competitive Bids are invited by the Kendriya Vidyalaya

Sanearhan, Regional Omce llT Campus. and Chennar trom lhe reputed /
*"ii 

"t.i 
I 
""" "1rr,""1 

/ Service Provider Firm for providing Manpower throLrgh

sJrlice conrract initiallr lor a period ofone 101)year which ma) be e{ended o}

another one year, as indicated below:

F. No. 17o9olHK/2019/KVS(CHER) Date:25.01.2O19

Area of the Building
approximatelY

23 .ooms and 7 toilets for staJf,
corridors, stairs and open areas as well
as enclosed surounding alea on the
ground floor.

Paities are advised to see the localion

Addrcss/Location of the
building

Kentuiye vtdyEleya Sglrgathsn,
Regtonal Omc€,
uT CamDlr3. Chernal - 600 036

B, Manpower requiredl

The folowing manpower
during the whole month)
available up to 5.0O pm

ffor six davs in a week ftom Monday to saturday
be deployed in such a way that the workers may be

An outline of tasks to be caried
prcvided is detarled as under:

out by different category of manpower

$%ffi

s.No. Category of
Manpower

Minimum
Qualifications or/and

Number of
workers required

workers for
cleanliness (gents) Middle standard 1

2 workers for
cleanliness (l,adiesl Middle standaid 1

To clean tt'e office wherever he/she is

deputed, any other work assigned by the
workers for cleanliness



C. Work wlll have to be got dote tr the following wayl

i. Sweeping of entire area of the building and surrcundings of building atld
collection of all waste matenal and disposal of the same as per
instructions of the KVS.

ii. Cleaning of the floor area with wet floor dusterc and detergent
disinfectants etc. once in the moming before bpening the office and
thercafter every 2 hours specially in the aieas like student toilets,
coridors, slairs and rcception etc. Spmying of flit/anti-termite
treatment & rodent control etc. ale to be made daily and whenever
necessary for keeping the rooms/sections free from mosquitoes, flies,
f.t. 'm a /npcte /raf. pf^

iii. Cleaning and washing of toilets and urinals using deodomnts, detergent
and disinfectants once in the moming and again in the aftemoon.

iv. Cleadng of carpets with vacuum cleaner to be provided by the
contractor,

v. Sweeping and cleaning of open aieas, roads, passage, lawns
auditoriums/meeting halls, etc. within the boundary of KVS, RO,
chennai's wall surroundings to this buildings.

vi. Regular dusting/cleaning of fumiturc (tables and chairs) and
equipments, telephones, book cases, filing cabinets, almirahs and doors
and windows including removal of cobwebs everyday before opening of
the Office i.e. 9.00 AM.

vii. All complaints of leakage in the GI & CI
attended within 24 hours.

viii. The chocking of the sanit€r'y installations
hourc of noticing the complaint.

ItemS of sork to be dore otrce iu a week

pipes etc, are also to be

is to be cleared within 24

i. washing and scrubbing of floor areas with detergents and dilt removing
agent.

ii. Acid cleaning of sanitary wares, without damaging their shines.

iii. Removing stains from floo6, doors and partitions by using surf or any
suitable detergent as are found necessaiy without leaving ani
undesiable post cleaning marks

iv. Cleaning of filled surfaces in the corridors and staitcases.

v. Cleaning ofwater storage tanks, RO systems, water coolers, etc.

vi- Polishing of name plates and numb€r plates (on each floor)

vii. Dusting and cleaning of fans, electdcal flttings, window pa4es with
glass cleaning chemical/agents and cleaning of partition, paneling etc
including removal of cobwebs.

3. Quoted Price:

a. The bidder shall quote unit rate which shall compdse of monthly
rcmuneration, EPF, ESI & other statutory costs and service charges in the
lormal ol quorarion only attached lAnnex-urel.

b. GST is applicable as per rules.



c. The rate quoted shatl be fixed for the dumtion of the conbact and shall
not be subject to adjustrnent except the statutory provisions, if amended.

In case of change in rate due to statutory prcvisions, only such change will be
accepted arrd not any additional liability i.e. o/oage of profrt/ service ;harge/ s
etc. As such, the bidder while submitting the bid shoutd specifically, quotJthe
rale etc. in lhis regar'd.

d. The bidder shall deposit RS.2O,OOO/- in the form of DD drawn in favour
of X V SANGATIIAII ACCOITNT payabte at IIT Campus, Chennai as earnesr
money along with the bid. The earnest money shall be returned to the
unsuccessful bidders after the award of the contract.

e. The selected firm has to furnish performance security in the form of DD
for an amount loo% of annual bill amount valid for fourteen months from the
date of award of the contmct. The perlormance securiq/ shall be submitted
within 10 days from the date of Notifiaation of award. The eamest -o".y 

"fraffbe returned only after the performance security is submitted by the contiactine
agency.

f. Telex or Facsimile Bids are not acceptable.

4. Each Bidder must submit only one Bid.

5. Veltdtty of Btd:

The Bid shall remain valid for a period not less than 90 days after the deadline
fixed for submission of Bids.

6. Ter|[s and Conalltioas:

{al. The rcmuneration shall be disbursed thrcugh cheque at KVS RO
Chennai premises in the presence of representative of ahe Screening Committee
or its constituent.

{bl. The Contracting Agency wil ensure payment by the 5d of every
succeeding month to their employees deployed to KVS RO Chennai/Dremises
as per the monrhly remuneration quoted.

(cl._ The Contracting Agency will submit the invoice/bill atong with proof of
disbursement in trillicate after mal<ing the payment to the employees aeptoyea
to KVS RO Chennai/premises supported with the iollowing docu rents :- 

'

(i) Details of disbursement made to the staff fumishing cheque details for
eacn pa)arnent,

(ii) Proof of pajrynent of statutory obligation such as EpF. ESI. Service Tax
and any other applicable tax.

Payme-nt to the Contracting agency will be released within 15 days from the
date of the receipt of the invoice/bill.

(d). The Contacting Agency will provide ldentity Card to-all his employees
deputed as per the format suggested by the Indenting Oflice valid for the p#od
of contract.

lel. The Contracting Agency shall comply with all statutory obligations.
Minor vaiiations as per actual calculation will be bome by the Ind'entorrctent.



(0. Normal office hours oi KVs is from 8 OO am to 4 oo pm six days from

Monday to Saturday. However, KVS RO Chennai resefles the right to request

for the seNices of additional/exha manpower' The Conftacting agency will be

compensated, for the extm manpower provided, by the Indenting Agency as per

the rate quoted.

(g), In case of absence on any working day' the monthly remunemtion will be

regxlated as per the lollowing lormula:

Total Monthly ReEuncretlo! = Monthly remuneratioD -A1

where A1 = Monthlv rcmuneration X Nos. of davs of absence
Nos of days in the month

lh). The Candidares/ lManpower provided bJ the ConuacLing Agenry shall be

accepred onlj aJter scrutiny b) I(VS RO Chennai Therefore. minimum three'

four'bio data shall be mad; a;ailable against each slot in each category The

candidate may be invited for personal discussion also. No Conveyance or any

other charges will be paid by this Olnce ln case, none is found suitable then

additional bio-data shall be made available by the Contracting Agency,

oromDtlv i.e. within 24 hours. The replacement of a Candidate on account of

l*ence Tunsuitatltity for K/S shall be made within 24 hours'

(fl. The contracting Agency will be required to sign a contlact-wiih, the

kendriya Vidyalaya Sangathin, Regional Office, Chennai as per the Model

contract encltsed for ready .eference The other terms and conditions specified

in the Bid document ald accepted bid wil also form the part of the Model

Agreement,

ll). In case of anv loss, theft / sabotage caused by/attributable to the

iirsonnel deployed, lhe KVS, Ro, chennai rcseres the right to claim and

aecover damages from Contracting Agency.

lkl. The €ntecedents of all the workers will be got vedfied ftom the police by

the contracting agency before deployment for work

01. The contracting Agency will deploy the trained and sufficient .workers
who are below the age of 50 years as well as physicajly fit and mentalty alert

The contracting Agency \trill also ensure t}Iat the workerc/staff deployed are

free from Aid oiani other infectious disease before deployment for work'

lllf The KVs RO chennai shall prcvide a small room/space..for jhe
woikers/staff deployed by the contracting agency Nobody will be allowed to

stay in the Vidyalaya except the staff of contracting agency on duty'

l!). The contracting Agency shall prcvide to their personnel deployed for

cleanliness vr'itlt impressive uniform.

7. Evaluetlor of Bld :

The indenter will evaluate and compaie the Bids determined to be substantially

responsive i.e. which are properly signed, and conform to the terms &

conditions in the following manner:



Eliglbtltty of BiddeBl

(i) The bid will be fteated as non-rcsponsive if following documents are
not attached :

fal Demand DraJt of R3.5OO/- drawn in favour of K V Sangathan
AccouDt payeble at IIT Catnpus, Chetrlai in case the tender
document is downloaded ftom www.kvsrochennai.ilr website.

(bl Demand Draft of Earnest Money Deposit (EMD) of RS.2O,OoO/- in
favour of K V SAIIGATHAII ACCOUNT payable at UT Campus'
Chennel.

{c) Detarls of successfully executed similar work along with work order
copies and amount.

(d)A copy of PAN/TAN, registmtion certrficate with Income Tax, GST,
ESI, PF and other statutory bodies as per tlle requlement of the
contract.

(e)Complete copy oftender document duly signed/stamped on aI
pages

(0 Details of firm/company setup and establishment.

{g) List of current clients for whom similar works are executed citing
the no. of employees employed by the conhactor'(Attach
documentary Proof)

(h) Audited tinancial statement including profit and loss account and
balance sheet for last successive three years ending March 2018.

(i) Income Tax Retum for last successive three years ending March
20t4.

0l An undertaking that the bidder has not been black listed by any
government organization during the last 3 years.

(k)Copy of Registration Certificate of PSARA Act/rcgistration with the
Regional Labour Commissioner (Labour Licence number).

lii). Remuneration of stafl, quoted below minimum wages applicable for un-
skifled, semi-skiled, Skitled, clerical and non-technical supeffisory stalf,
in the Tamil Nadu/Central Govemment shall rcnder the Bid disqualified for
evaluation,

(iii). Adequate amount if not quoted towards service charges, overhead-prcfit,
etc. may render the bid disqualified for evaluation.

(iv). Indenting Office will award the contract to the lowest evaluated rcsponsive
bidder.

8. Award of colttractl

lal The Indentor will award tie contract to the bidder whose Bid has been
determined to be substantially responsive and who has oflercd the lowest
price as Per Para 7.

(b) The lndentor reserves the right at the time of award of contract to increase
or decrease the rcquirement of manpower indicated in para 2 above.

[c) The indentor prior to the expiration of the Bid validity period will notii' the
bidder whose Bid is accepted for the award of contract. The terms of the
accept€d offer shall be incorporated in the contact.

(dl Notwithstanding the above, the Indentor reserves the tight to accept or
reject all Bids and to cancel the biding process and rcject all Bids at any
time pnor to the award of the contract.



9. La.t date ald tiEe ofreceipt of Bids

Techuical Bid aDd FiBarcial Bid should b€ aealed i[ two 6eparate
en'eelope3 end then placeal together h a afutgle etvelope superscrlblng
'fechnlcel Bld", "Flnanchl Bld' end 'Quotetloo for Houae Ke€ping
Servlcea". Ftnrncidl Bld will b6 ope[ed only if Techntcal Bld 13 h order.
Therefore, ln no case both must be pleced ln e slngle envelope, fallils
whtch, the quotatiou Elll be audDadly rejected.

You aie requested-to submit the Se€led Bids by Speed post/by hand
superscribed on the envelope as 'Techdical Btd', 'Ft'ttrtctel Bld" etd
'Quotetloa foi llouse Reepltrg Servlces". The duly completed bid along with
enclosure can be submitted t l4.OO pm o|r 14.02.2019. The tenders will be
opened at 11,OO AM et KVS RO Chelml in the presence of biddeG on the
next working day. An earnest money of Rs.20000/- (Rupees Twenty thousand
only) is to be deposited along with tender document.

The Indentor looks forward to receive the Bid in the format of Bid attached onlv
and apprecrate the interest of the service prcvider in the KVS RO Chennai.

Deputy CommL.loner

Yours faithlully,
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HOUSE KEEPING

RIQI'IRIMENT OF MATERIALS FOR OIIE I'OITTII

I. PHEI.IYL

2. SURF POWDER

3. WASHING SOAP SURF EXCEL

4. SCRUBBER

5. VIM BAR

6. FIOOR MOP

7. TOILET CLEANING BRUSH

A. TOILE"T CLEANER HARPIC

9. FLOOR CLEANER LIZOL

10. BROOM STICKS

11. WEB CLEANING STICK

12. BLEACHTNG POWDER

13. IIAND \IfASH

14. ROOM FRESHNER

15. ROOM SPRAY

16. NAPTHELIN BALI,SJ

17. DETIOL

l[ote: Required quantity of Materials must be supp]ied every month.


